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I PREPARATIONS FOR VISA

O Applicants abroad

Successful international

applicants for admissions of Yemyung Graduate

University (YGU) must obtain a student visa (D-2) from the Korean embassy/

consulate in the student’'s home country prior to entering Korea. Considering

some of the required documents can be very time consuming to be issued, it

is highly recommended to prepare all the requirements in advance to receive

the visa before the new semester begins.

* Specific types of student visa: master’'s course (D-2-3) and doctoral course (D-2-4)

* As the requirements for student visa may vary by individuals, applicants must contact the

Korean embassy or consulate before applying for visa to find out if there are any additional

documents needed to submit.

Required documents for student visa (D-2) applicants abroad

No Documents Remarks
1 | Visa Application Form A color passport photo taken in last 6 months
2 | Passport (valid at least or more than six months) | Original & photocopy
3 | Certificate of Admission issued by and posted from YGU
4 | Certificate of Business Registration issued by and posted from YGU
5 | Tuition Payment Receipt issued by and posted from YGU
6 | Application Fee
Choose one from @ or @ for an authentication of
diploma and transcript of applicant’'s highest
educational degree
@ Attachment of Apostille
@ Attachment of verification issued by Korean embassy
7 | Academic Credentials or consulate in the country where the applicant’s

education was completed

* Applicants must preprare two original copies of the
certified document as one of them is required for
admission procedures as well.

* The certified document is valid for no more than
three months from its issuance date.

Personal bank account record

* Applicant’s financial ability sufficient for tuition payments
and living expenses for a year in Korea
* Personal bank record for the last six months with a

8 | Financial Statement balance of 20 million KRW or more (officially issued
by bank)
* If parents will support the financial costs, applicants
need to submit a family relations certificate.
9 | Tubersulosis Test Result (if applicable) Please see the instruction (next page)
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* Tubersulosis Test Result: Only for applicants from the following countries
Angola, Azerbaijan, Bangladesh, Belarus, Cambodia, China, Democratic Republic of Congo, East Timor,
Ethiopia, India, Indonesia, Kazakhstan, Kenya, Kyrgyzstan, Laos, Malaysia, Mongolia, Moldova Republic,
Mozambique, Myanmar, Nepal, Nigeria, Pakistan, Papua New Guinea, Peru, Philippines, Russia, South
Africa, Sri Lanka, Tajikistan, Thailand, Ukraine, Uzbekistan, Vietnam, Zimbabwe

[

@® What is an Apostille? - Please check the list of Apostille member countries in the appendix.

The Hague Convention of 5 October 1961 Abolishing the Requirement of Legalisation
for Foreign Public Documents (HCCH 1961 Apostille Convention) facilitates the use of
public documents abroad. The purpose of the Convention is to abolish the traditional
requirement of legalisation, replacing the often long and costly legalisation process
with the issuance of a single Apostille certificate by a Competent Authority in the
K place where the document originates. )

O Applicants in Korea

(D Applicants currently holding a student visa (D-2) or job seeker visa (D-10)
While still holding D-2 or D-10 visa, those who have received or are
expected to receive a bachelor's or higher educational degree from another
university in Korea are allowed to apply for a visa transter at the
Immigration Office without making a trip abroad. In this case, applicants
must apply for a degree course at a higher level than the final degree
received from the previous institution or university in Korea. Although there
are some exceptions, most of visa applications could be rejected if applying
for equivalent or lower level of degree course which applicants had already
taken in Korea.

@ Applicants currently holding a training (for Korean language) visa (D-4)
Successful applicants with D-4 visa and a bachelor’'s or higher educational
degree can also apply for a visa transfer at the Immigration Office before a
new semester starts.

* A students visa (D-2) is not required for applicants with A-1~A-3, E-1~E-7, or F-1~F-6 visas.

* Applicants holding a tourism visa (C-3) must make a departure and apply for a student visa
(D-2) at the Korean embassy/consulate in their home countries.

* Applicants must make an appointment online first at www.hikorea.go.kr before visiting the local

Immigration Office that is in charge of your district.
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Required documents for applicants in Korea currently holding D-2/D-4/D-10 visa

No Documents Remarks

1 | Application Form A color passport photo taken in last 6 months
2 | Passport (valid at least or more than six months) | Original & photocopy

3 | Certificate of Admission issued by YGU

4 | Certificate of Business Registration issued by YGU

5 | Tuition Payment Receipt issued by YGU

6 | Certificate of Attendance at Language Institution | Only for D-4 holders

7 | Official Transcript of Language Institution Only for D-4 holders

Choose one from @©, @, or @ for an

authentication of diploma and transcript of

applicant’s highest educational degree

O Attachment of Apostille

®@ Attachment of verification issued by Korean embassy
or consulate in the country where the applicant’'s
education was completed

® Attachment of verification issued by diplomatic mission
of applicant’s country in Korea

* Applicants must preprare two original copies of the
above document as one of them is required for
admission procedures as well.

* The certified document is valid for no more than
three months from its issuance date.

* If received a degree from an institution or university
in Korea, authentication can be exempted.

Personal bank account record

* Applicant’s financial ability sufficient for tuition payments
and living expenses for a year in Korea

* Personal bank record for the last six months with a
balance of 20 million KRW or more (officially issued
by bank)

* If parents will support the financial costs, applicants
need to submit a family relations certificate.

A copy of housing rental contract

* If the contract is not under the applicant’s name, they

10 | Proof of Residence/Accommodation must submit a copy of the accommodation provider's

ID card & Confirmation of Residence/Accommodation

letter as well.

11 | Application Fee 130,000 KRW (only in cash)

8 | Academic Credentials

9 | Financial Statement

* As the requirements for student visa may vary by the current status, applicants must
contact the Immigration Office before applying for visa transfer to find out if there are any
additional documents needed to submit.
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FOREIGN RESIDENT REGISTRATION

O Residence Card(former Alien Registration Card)

Residence Card, formerly Alien Registration Card (ARC), is a national
identification card, essentially a form of ID and social security for foreigners.
Residence Card is needed to register and sign up for essential services such
as a cell phone, internet, banking, and health insurance. After arrival in
Korea, all international students must apply for Residence Card at the

Immigration Office as early as possible.

O Application Procedures for Residence Card

D Make an appointment online at www.hikorea.go.kr to visit the local Immigration

Office that is in charge of your district.

@ Visit the Immigration Office at the scheduled time and submit the required

documents.

® Register fingerprints.

Required documents for Residence Card

No Documents Remarks
1 | Application Form 1 color passport photo
Passport .. .
2 . . O 1 & phot f phot d D-2
(valid at least or more than six months) rigmat & photocopy ot photo an Visa pages
A copy of housing rental contract
* If the contract is not under the applicant’'s name, they
3 | Proof of Residence/Accommodation must submit a copy of the accommodation provider's 1D
card & Confirmation of Residence/ Accommodation letter
as well.
4 | Certificate of Enrollment issued by YGU
5 | Certificate of Business Registration issued by YGU
6 | Tuition Payment Receipt issued by YGU
7 | Application Fee 30,000 KRW (only in cash)

* [t takes 3~5 weeks for Residence Card to be issued. It is highly recommended to pick up the
card yourself from the Immigration Office. If opted for a delivery service, the post could be
returned when no one is at applicant’s place during the daytime.

* Upon receipt of Residence Card, please submit a copy of it(both front and back sides) to the
Office of Academic Affairs by email (yguedu@ygu.ac.kr).
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[EJ EXTENSION OF SOJOURN PERIOD

In case of expiration of permission of stay, students must apply for an
extension of sojourn period. The duration of stay approved by the Immigration
Office is indicated on the back side of Residence Card. Students must be
currently enrolled at YGU or registered for research for writing

thesis/dissertation in order to apply for the extension.

* Students can apply for the extension from four months prior to the expiry date. Considering
the Immigration Office may require additional documents for particular cases, it is highly
recommended to prepare documents and apply for the extension well ahead of the expiry date.

* Students must make an appointment online first at www.hikorea.go.kr before visiting the local

Immigration Office that is in charge of your district. Beforehand, students can also visit the
Office of Academic Affairs for help to check if their documents are valid for the extension.

O Students Currently Enrolled

Students must be registered for the coursework and complete the tuition

payment before the beginning of a new semester.

Required documents for the extension of stay (currently enrolled students)

No Documents Remarks
1 | Application Form
2 | Passport (valid at least or more than six months)
3 | Residence Card (former alien registration card)
A copy of housing rental contract
* If the contract is not under the applicant’s name, they
4 | Proof of Residence/Accommodation must submit a copy of the accommodation provider's
identification card & Confirmation of Residence and
Accommodation letter as well.
5 | Certificate of Enrollment issued by YGU
6 | Certificate of Attendance issued by YGU
7 | Academic Transcript issued by YGU
8 | Tuition Payment Receipt issued by YGU
Bank account opened in Korea
* Remittance records of financial support from student’s
9 | Financial Statement home country must be included. Any other types of
income records occurred in Korea without work
permit will be considered illegal.
10 | Application Fee 60,000 KRW (only in cash)
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O Students Registered for Research

Students who have completed the coursework and are qualified to submit

thesis/dissertation must be registered for research.

* Students in the non-thesis track of the master’'s degree course or students who have
already submitted dissertation and successfully met all the requirements for a doctoral
degree within the duration of coursework are irrelevant to this case.

Required documents for the extension of stay (research students)

No Documents Remarks

1 | Application Form

2 | Passport (valid at least or more than six months)

3 | Residence Card (former alien registration card)

A copy of housing rental contract

* If the contract is not under the applicant’s name, they
4 | Proof of Residence/Accommodation must submit a copy of the accommodation provider’s
identification card & Confirmation of Residence and
Accommodation letter as well.

5 | Certificate of Completion issued by YGU

6 | Academic Transcript issued by YGU

7 Confirmation Form for Faculty Advisor on a | Signatures both from the Office of Academic
Student’s Thesis Schedule Affairs and dissertation advisor must be included.

8 | Research Registration Payment Receipt issued by YGU

Bank account opened in Korea
* Remittance records of financial support from student’s
9 | Financial Statement home country must be included. Any other types of
income records occurred in Korea without work
permit will be considered illegal.

10 | Application Fee 60,000 KRW (only in cash)

* As the requirements for the visa extension may vary by the current status, applicants must
contact the Immigration Office to find out if there are any additional documents needed to

submit.
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IE} 0BLIGATIONS TO REPORT

If international students have any personal information to be updated, they are
obligated to report changes or updates to the Immigration Office. A failure to
report within 14 days from the date of occurrence will be considered a
violation of Article 35 of the Immigration Act and may lead to a severe

disadvantage in regard to one's stay and status in Korea.

O Changes and updates to report

(D Passport information (name, date of birth, nationality, passport renewal, etc.)
@ Change of address

* A copy of housing rental contract

* [f the contract is not under the applicant’s name, prepare the following documents as well:
- A copy of the accommodation provider’s ID card
- Confirmation of Residence/Accommodation letter

® Damaged or lost Residence Card
@ Change of part-time workplace
®

Miscellaneous

Required documents for reporting changes/updates of personal information

No Documents Remarks

1 | Application Form

2 | Passport

3 | Residence Card (former alien registration card)

4 | Other documents verifying changes and updates zilfjrist;r?ce:aw depending - on individual

@® For general information and inquiries regarding visa and sojourn, please call
the Immigration Contact Center at 1345 (without an area code).
@® Application forms for the Immigration Office are available in the following link:

https://www.hikorea.go.kr/board/BoardApplicationListR.pt

- Choose a language option for Korean or English

-
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IE] LEAVE OF ABSENCE AND REINSTATEMENT

O Leave of Absence

The wuniversity is obligated to notify the Immigration Office when an
international student holding D-2 visa takes a leave of absence. In this case,
the student must leave Korea within 15 days from the date of occurrence as

his or her visa will be terminated.

* Maximum duration permitted for leave of absence
- Master’s course: 4 semesters

- Doctoral course: 6 semesters

Application period for leave of absence

Period Spring Semester Fall Semester
Before Semester from mid-December(previous year) from mid-June
to late February to late August

During Semester by the second day of the respective semesters

* Regarding deadlines for a leave of absence, please check the academic calendar posted on
the university's website. (www.ygu.ac.kr — CAMPUS LIFE — Academics — Academic Schedule)

Procedure for leave of absence

Depart from Korea within
15 days from the date of
occurrence

Request Leave of Absence Submit the application to
via email (yguedu@ygu.ac.kr) the Office of Academic Affairs

* When applying for a leave of absence, international students must submit a copy of air
ticket or itinerary in order to verify their departure.

O Reinstatement

In order to return from a leave of absence, international students must obtain
a new Certificate of Admission from the university for renewing student visa
(D-2). To receive the new Certificate of Admission, a student must contact the
Office of Academic Affairs for submitting the application for reinstatement.
After the reinstatment is approved, the office will guide the procedures for the

new Certificate of Admission and visa issuance.
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Procedure for reinstatement

4 4 4 N
Request Reinstatement Submit the application to - .
via email (yguedu@ygu.ac.kr) the Office of Academic Affairs Approval for Reinstatement
. \_ . J
4 4 4 N\
. Issuance for . - .
Complete the tuition payment Certificate of Admission » Visa application and issuance
. . . J
4 ( ( )
Enter Korea Course registration » Residence registration
. \_ . J

* As it takes around 1~2 month(s) for the whole procedures to be done before a new semester
starts, it is highly recommended to apply for reinstatement as early as possible.

] NATIONAL HEALTH INSURANCE

International students staying in Korea are suject to a mandatory subscription
to National Health Insurance(NHI) from March 1, 2021.

O Enrollment Procedure

@D No action is required from students as they are automatically subscribed to
health insurance by the National Health Insurance Service.
@ An NHI Card and Subscription Guide are sent to student’s residential address

in Korea.

O Insurance Benefits
With the same benefits as Korean citizens, various benefits are available,
including dental and oriental medical treatment, health checkups, and

pregnancy and childbirth-related medical expenses.

O Disadvantages with Nonpayment of Contributions
(D Restrictions on health insurance benefits
@ Restrictions on visa extension

® Depositions on default
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PART-TIME WORK PERMIT

In principle, international students holding a student visa (D-2) are not allowed
to work and earn income. It is only possible for international students to apply
for part-time work when a prior permission from the Immigration Office is
granted before start working. Otherwise, it is considered as an illegal employment,
leading to serious penalty on both the employer and the student. (Ex.

deportation, detention, restriction on part-time work, a large amount of fine, etc.)

O Prerequisites for Part-Time Work Permission

(@ Currently enrolled students or students registered for research

* Students taking extra semester(s) due to a failure to meet the requirements for graduation/
course work completion are not allowed to apply for part-time work permission.

@ 70% or higher rate of attendance in the recent semester
® CGPA 2.0(C+) or higher

O Maximum Weekly Working Hours

UG lesit i Weekly Hours University certified
Course Proficiency in .
Korean) Level Monday ~ Friday | Weekends/Vacation with IEQAS
Graduate None or Level 1~3 15 hours 15 hours
(Master &
Doctor) Level 4 or above 30 hours No Limit 35 hours

* TOPIK: Test of Proficiency in Korea(conducted by National Institute for International Education)
* Students on the English track program
- TOEFL 530(CBT 197, iBT 71), IELTS 5.5, CEFR B2, or TEPS 601(NEW TEPS 327) or above
- Students from countries where English is an official language are exempted from this
requirement.

* |[EQAS: International Education Quality Assurance System

O Types of Part-time Work

Possible Types Restricted Types

interpreter/translator, restaurant assistant, office
assistant, tour guide assistant, duty-free shop sales
assistant, etc.

manufacturing,  construction, private tutoring,
delivery/driver service, insurance sales, etc.

_’IO_
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O Procedure for Part-Time Work Application

D Fill out Part-time Work of Foreign Student Confirmation Form.

@ Obtain the documents specified in the table below from a prospective employer.

® Bring the above documents to the university and collect the additional documents

issued by the Office of Academic Office.

@ Take all the documents to the Immigration Office and apply for part-time work.

Required documents for Part-Time Work Permission

No Documents Remarks
Signatures from both a prospective employer
1 | Part-time Work of Foreign Student Confirmation Form | and the Office of Academic Affairs must be
included.
2 | Residence Card and Passport
3 Paﬁ-time Work of Foreign Student Requirement issued by a prospective employer
Abidance Form
4 | A copy of Certificate of Business Registration issued by a prospective employer
issued by a prospective employer
5 | Standard Labor Contract * Working period, hourly wages, and job duty
must be described specifically.
6 | Certificate of Enrollment issued by YGU
7 | Academic Transcript issued by YGU
OfflC'lal TOPIK(Test of Proficiency in Korean) Level 4 Students taking Korean Track program
or higher
8 | Official English test Students taking English Track program

TOEFL 530(CBT 197, ibt 71), IELTS 5.5, CEFR B2, or
TEPS 600 or higher

* Exempted for students from countries where
English is an official language

* If changing workplace, please report it to the Immigration Office within 14 days from the

date of occurrence.

_’I‘l_
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APPENDIX

1. Application for Leave of Absence

2. Application for Reinstatement

3. List of Hague Apostille Member Countries
4. Authentication for Academic Credentials

5. Confirmation Form for Faculty Advisor on a Student’s
Thesis Schedule

6. Confirmation Form of Residence/Accommodation
7. Part-time Work of Foreign Student Confirmation Form

8. Part-time Work of Foreign Student Requirement Abidance

Form

9. Standard Labor Contract

_’|2_
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Application for Leave of Absence
g4 93 HEAHEY
Name Date of Birth
L S O MAMMDiv. O AAThM. o s
Degree Course O MAMA. [0 2fAFPh.D. Major
UstA T StEE [ E(spring) 27| ot H
Admission Year (year) 0O Zt2(fall) &t7| Student No.
x4
Address
o e KN
Phone No.
shy|7t y o W . > o ) 2day)
Period of Absence ' (year) =(month) =(day) ~ Z(year) =(month) =(day
SoHALS
Reason for Absence

=22 flet €2 MARE FaEsS MEgLh

| hereby apply for leave of absence due to the above reason(s).

= (year) 2 (month) o
Mgl
(Name)

of cietdcistw watXNF At
To the Academic Dean of Yemyung Graduate University

0

A =AM

El
1o
2t
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Application for Reinstatement

g4 93 HEAHEY
Name Date of Birth
L S O MAMMDiv. O AAThM. o s
Degree Course O MAMA. [0 2fAFPh.D. Major
UstA T StEE [ E(spring) 27| ot H
Admission Year (year) 0O Zt2(fall) t7| Student No.
x4
Address
o 2t A
Phone No.
H| 3
Remarks

=02 ez 25ty oty otH= MEguCh

| have taken leave of absence but wish to return to.school this semester and hereby submit this

reinstatement form.

S FEIYOLE Of8 37| RE Bt et
b

A (year) 2 (month) 2 (day)

AlX O] -
L-O - .

(Name)  oommrmmmmmsmmsssmssssmmoss oo oo s s s s

of Bt std st wetXHF Aot

To the Academic Dean of Yemyung Graduate University

NERS A2

X
El
1%
fns

=




Hague Apostille Member Countries

as of July 20, 2019.

Albania ,E Greece L- Panama
Andorra Grenada —_— Paraguay
Antigua and Barbuda i Guatemala | Peru
; Argentina — Honduras ‘ Philippines
\ Armenia E Hong Kong mm  Poland
E Australia r Hungary Portugal
== Austria EE Iceland I Romania
E Azerbaijan - India Russia
Bahamas E Ireland E Saint Kitts and Nevis
B ahrain = Israel ==  Saint Lucia
h‘l Barbados ; 2 taly “l saint Vincent and the Grenadines
- Belarus ® Japan Samoa
i Belgium Kosovo i San Marino
Belize Kazakhstan E Sao Tome and Principe
Bolivia Kyrgyzstan - Serbia
E Bosnia and Herzegovina E Latvia F Seychelles
=  Botswana é Lesotho Em  Slovakia
E Brazil e Liberia F Slovenia
™= Brunei ; Liechtenstein E South Africa
= Bulgaria = lithuania % South Korea
E‘ Burundi — Luxembourg E Spain
— Cape Verde E Macau E Suriname
E Chile ﬁ Macedonia E Swaziland
Colombia Malawi Sweden
5 Cook Islands i Malta E Switzerland
_]: Costa Rica Marshall Islands F Tajikistan
== Croatia Mauritius Tonga
- Cyprus Mexico Trinidad and Tobago
P Czech Republic Moldova Tunisia
= Denmark Monaco Turkey
ﬁ Dominica Mongolia ! Ukraine
- Dominican Republic Montenegro E United Kingdom
mim  Fcuador Morocco =  United States
E El Salvador i Namibia f= Uruguay
i Estonia Netherlands Uzbekistan
TET Fiji E New Zealand ; Vanuatu
+  Finland 1= Nicaragua ES®  Venezuela
h i France T_ Niue
t Georgia E'E Norway
! Germany P Oman




AUTHENTICATION FOR ACADEMIC CREDENTIALS

SAMPLE ©: APOSTILLE (MONGOLIA)

ERIC

e I I
0

APOSTILLE

(Convention de La Haye du 5 octobre 1961)

1. Country:

Ve Mongolia

This public document
OHaxyy anbaH écHbl 6apumm 6uyue

2. has been signed by
[apbiH ycaz 3ypcaH XyHul 0802 Hap:

3. acting in the capacity of
AnbaH mywaan:

Notary

4. bears the seal /stamp of

. , Ulaanbaatar
balieyynnaabiH mameaa, mamoae:

Certified
BbamanzaaxyyncaH
5. at 6. the '
Xaana: Ulaanbaatar, Mongelia | ©2H09 9 Octcber, 2020
i by .;-"f- T e .:‘:f:v‘:'_‘-»_t;i;‘,
3px 6yxu anﬁaH ’ o .
mywaamgaH { j . . Deputy Director /
R % 1
8. Ne 8 & |
[apyunz3gHuy Oyeaap: i } B
A APOSTILLE SE !
NSULAR
9. Seal /s mﬁ T o ‘CdfM‘af” 10. Signature:
Tamea, Memdsz=- %dmem [apbiH ycae: )




-SAMPLE @: CONFIRMATION LETTER (KOREAN EMBASSY IN NIGERIA)

£ o o . & 21 M

EMECIMS

= 20204 A =1 Registered No. 2020 -

& 9l Confirmation

A 2M FM= 24 4 BE2AM This is to confirm that the signature(official

ol 21T (e E Ltolx|2lot seal) and his(her) position of the
T SR|U(SSA)C A (=)l official(Notary Public)  affixed to the
Zlalgn 1] HE #0I8HCH accompanying document, is true and

authentic.

2020 & 108 19¢

WelB2 Ha: FLIOIXIZIOHHSIDIR THAHR

ATHX: No. 9 Ovia Crescent Off Pope John Paul Il Street, Maitama, Abuja, Nigeria




Confirmation Form for Faculty Advisor on a
Student’'s Thesis Schedule

Full Name Nationality
Foreign Resident Degree Program
Registration No. (Mester, PhD)
Student | Frosram of CGP.A /
Study (Major) T
Matriculation Graduation
Date Date
Telephone E-mail
Date Guidance Remarks

Thesis
Schedule

I hereby confirm that the student above has completed his/her courses of study and is
currently preparing for his/her (Master/Ph.D) thesis/dissertation under my guidance,

therefore, 1 request the Ministry of Justice to extend the student’s permitted period of

sojourn so that he/she can finish writing his/her thesis/dissertation.

20
Advisor Full Name (Stamp or Signature) Tel
Serinie Job Title
tration Full Name (Stamp or Signature) |  Tel

To. The Head of 0 O Immigration (Branch) Office




HFE/ZSL2HE &M
(Confirmation of Residence/Accommodation)

1. AF/5LE8 & e =2 ( Foreign Tenant / Recipient )

2 o 2ASE(IL)HE
(Foreign Resident/Domestic

(Nationality) Residence Registration No.)

Mkl &
A s (Telephone No.)
(Full Name) SOzt
(Cell phone No.)
= A
T- 'l
(Address)

2. AF/=2 M 33X} ( Landlord / Provider )

3 = (et Fasain, Fosten
(Nationality) Registration No.)
N =E| MatHS
(Full Name) (Telephone No.)
elFelntel 2 |, & A 18 F (g O
(Relationship) (Relative) (Employer) (Other)
2SS E| A7t e o 7l Et
(Ownership Type) L] (Own) L] (Rent) L] (Other)
NelEl S 721 = At
=7{ Sl L (Private Residence, etc.) L] (Dormitory)
(Residence Type) = g Al A 7| Et
L) (Accommodation) L] (Other)
AF/=a HMsd H(Year) 2 (Month) 2 (Date)

(Starting Date)

?let Zo| AF/=m2E MBstass =l ot
(1, the undersigned, confirm the provision of accommodation to the abovementioned foreigner.)

H(Year) (Month) < (Date)

A 2 (Name) (M) (Signature)
A ™ (Company Name) : (=lel) (Official Seal)
£l - IAH(AIRR)E  Ast

1. eZelg T8 YO IS4 58 ABE 2 My
o MZXigtol s D8F, hEX EE #olo| hEX oIXALE 7|3
o Eolgtols EA MHI MY dol w5 AHHY ol ol F A

2. SAMSAZ) =Zelol|AH & M3 of st= MF
(Documents to be provided to the foreign tenant from the accommodation provider)
0 (ZAHMIXL FA4T1 T2 FR) SAHSA MES AR
(In the case of living on the same address with the accommodation provider: Copy of accommodation
provider 1D Card)
- CiEt, AEE ALEo| mAMSAte] el ALEr - & & FATE LIEN} lofof &
(Note: a personal information and the most recent address of accommodation provider must be indicated on
his ID Card.)
0 (ZAHSAIR FATt ClE ) SAaM3Ae &7 E
A XA UM &)
(In the case of living on the different address to the accommodation provider : Documents of
evidence regarding ownership of the provided property: Certified Copy of Register, Residential
Lease Agreement, etc.)
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gxt 2dds L F U MAR(S7IESE,

210mm X 297mm|[ 24 AFX| 80g/ m* (K| E-EE)




ol
Tor
Py
@

e

nd

20
ol
oF

ol

3
i
~ 0
— — Mo o7 o} T 1o ;
oM T | g = |0® mx |V
W) & | F
T o | © ~
mo
£3
)
B
o
3
M_.w_mo
m | Fo | e | B[R] A ~ =
|E = |m® do N <
o ,_ll_” ﬂ«l " E.:- o UT
Tl | " e | W i
K -
<0 o1 RO g
H__Lu K 3 _nt

9 e Ealol Astetal Qe oA AR

g old gelghrt.

v
)

20

s12A1Z

A ZHHIF 457}

..mo

)
B

—_—

00 st

A
4

(A=k2)

od




Part-time Work of Foreign Student Confirmation Form

Name Forgign Resident
Registration No.

Appli Department

. Term
—cant (Major)
Tel No. E-Mail
Company
Name
Business
Registration Type of
The No. Industry
expecte
d place Address
of
employ- | Employer (Seal/Sig) | Tel No.
ment Period of Wage
Working (Per hour)
Working Weekday: Sat-Sun:
Hours

I hereby confirm that the above named student is enrolled at our university,
and considering his/her academic and research progress hitherto, I believe that

the part-time job indicated above will not impede his/her learning (research) in

school.

20

—~. —~.
N
/o

O O The head of immigration (branch) office

uni.
Confirmation IEQAS YES[ ] NOL|
from a Uni. Name (Seal/Sig)
Official.

Job Position
(Tel No)
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W 2=2lZ=Z2Xt9

otz FAMXL=E

18 Sof pet HE AMTFE [EX| MeEAAl]
EE22H%M
Standard Labor Contract

(%)

iz

CtSof 2ol Z22A 22 HAste ol& Mdas| olde Ae g sirt

The following parties to the contract agree to fully comply with the terms of the contract stated hereinafter.

AA P Name of the enterprise ‘K.J?-Pt'di Phone number

AFEXE AR X| Location of the enterprise

Employer

KDI

Md Name of the employer AAAISEEHS (FOEEHS)

Identification number

E‘EXI' A‘|Ec|>

Name of the employee ‘é‘i'—d%%‘ Birthdate

Employee | 2=2F A Address(Home Country)

1. ZEAP[ZH

- NP EE MARRE () WY
- MelEmATE W9 " 2~ 9 o° o

|2E(Ld=L2e [ oHg [ ]27He [ 137H [ 1Hg) [ Joige

[ [
i AT = M=Ae ZEAIY [2H2 = FE TR ClEL elFelzEAle| 18 Sof HiEt HE, HM18

()

1. Term of
Labor
contract

5

Zo|4x1 o] b L= (MARL)E A= =5t0] Z2E AIRSH SRE J|Ak.

— Newcomer or Re—entering employee: () month(s)

— Employee who changed workplace: from (  YY/MM/DD) to ( YY/MM/DD)

* Probation period: [ ] Included (for [ 1 1 month [ ] 2 months [ ] 3 months
from entry date — or specify other: ), [ 1 Not included

¥ The employment term for newcomers and re—entering employees will begin on their date of
arrival in Korea, while the employment of those who re—entered through the committed worker
s’ system will commence on their first day of work as stipulated in Article 18—-4 (1) of Act on
Foreign Workers® Employment, etc.

¥ ZTEALS O AfMolM FEh A 2ollM 225K siME etk E.

2. Place of
’ * The undersigned employee is not allowed to work apart from the contract enterprise.
employment & pioy P P
_ =
H o -
— Al.O-ILH_‘E_:
[ H=NIK=] =S
3. I:i_I_I"Ho —&—?—LH%:
¥ IQIZE2ATL AIEHOA T T HFEE HEA J|H
— Industry:

3. Description

— Business description:

of work — Job description:
% Detailed duties and responsibilities of the employee must be stated
Al B o~ AR
4. 22AIZH -1 B AZER] 2 ZAZk AlZH
= (AFAE Aol w2l HE Jts: AlZE ofLl)
— oA ([ Joz=2wich, [ ]3Z=3xCH, [ J4=3ucH, [ ]7IED
¥ JIAAREQL, Jolzigiole] Ao =
from ( ) tol ) JIME Meke 4+ 9ls.
— average daily over time: hours ' .
4. Working (changeable depending on the condition of a * Employers of workers in domestic
hours company): up to hour(s)) Eelp, nursing can omit the working
ours.
— shift system ([ ]2groups 2shifts, [ 13groups
3shifts, [ ]4groups 3shifts, [ Jetc.)
5. HAAIZE 19 &
5. Reosss hours ( ) minutes per day
5 =ol [I22d [ 137 1se [ 192)
™= [ JhF £ [ 14F 2, [ ]7|EK )
6. Holidays [ ISunday [ ]Legal holiday([ ]Paid [ ]Unpaid)
[ ]Every saturday [ ]Every other Saturday [ Jetc.( )
210mm X 297mm[ ¥4 ALX| (80g/ m*) EE= Z=ZIX|(80g/m’) ]



1) & SMd=F ( )
- 712=2(&, A2 &, F)Z] ( <!
- DFA = ( k= ), ( =& )
7. 92 - &= ( )
= « 25712 E A3 ( )8, EAIEARE 371Y ol 227(7F ( )&
2) AX, ofzt, FLZ 2ol M= SadFel 50%E THtstod =2 XS (&AI2
ZX} 421 o|sh APl = YRR ZS)
1) Monthly Normal wages ( ywon
- Basic pay[(Monthly, hourly, daily, weekly) wage] ( )won
— Fixed benefits: ( benefits : ywon, ( benefits : ywon
- Bonus: ( )won
7. Payment * \éVage du)ring probation ( ) won, but for up to the first 3 months of probation period:
won

2) Overtime, night shift or holiday will be paid 50% more than the employee’s re
gular rate of pay(This is not applicable to business with 4 or less employees).

8. AZXZY  ofE ()Y EEF ()R clek A xigdo| SFHel Aol FHol XIS
8. Payment Every ( )th day of the month or every ( day) of the week. If the payment
date date falls on a holiday, the payment will be made on the day before the holiday.

9. A=

[ &8 X=, [ 18E Y=

% ALERlE 22X ¥olz B olFSY 2 =TS mRlME o 5.

=

9. Payment [ 1lin person, [ ]By direct deposit transfer into the employee's account
methods % The employer must not keep the bankbook and the seal of the employee.
1) SEAM M3
- SEAM HF ofF: [ Jd=z [ ]o0ME
HE Al Sutlde] SH([ 15, [ 12AE, [ 12mA, [ Sud0fn, s28, HM 5),
[ ]9*E1IOII-JI [ I=®"Al sig, [ AR A=, 7|E FEHEE] Al )
SN - UM HZ Al ZRX BEFU: o)y 2
10. SAMS o) apat 713
- AALHS o F B 1=AL [ 134, [ 144) [ IolHd=
- MAL HIB Al 22A RE3: of g %J

¥ D2 H|E FE FES AISAIRL 22X
2t HrE Ay,

|'\.I
12
1o
>
:LI

L= MA=Ate| 49 &= o)l w

10. Accommo

1) Provision of accommodations

— Provision of accommodations: [ ]Provided, [ ]Not provided
(If provided, accommodation types: [ ]Detached houses, [ ]Goshiwans, [ ]Studio —flat
s, | JLodging facilities(such as motels, hostels and pension hotels, etc.), [ ]Containe
rboxes, [ 1SIP panel constructions, [ JRooms within the business building — or specify
other housing or boarding facilities

— Cost of accommodation paid by employee: won/month

—dations o
and Meals |2) Provision of meals
— Provision of meals: [ ]Provided([ lbreakfast, [ llunch, [ Idinner), [ ] Not provided
— Cost of meals paid by employee: won/month
¥ The amount of costs paid by employee, will be determined by mutual consultation
between the employer and employee (Newcomers and re—entering employees will consult
with their employers after arrival in Korea).
1. AFBAIRL 2 2R ZHX7F Z2A 12, FHdE, sAgets X7/ MASHA o|dlsliof ot

1. Both employees and employers shall comply with collective agreements, rules of employment, and
terms of labor contracts and be obliged to fulfill them in good faith.

12. O] Aol HM3HX| t2 Ate2 T227|&H, oA ™st= diof wEct,
# JHARMBI A R THRIZE ‘?3&'0” SAtehE 2=el22Ate| 49 22AIZE F - {7 O toll 2E 2==x=2of o
ol AtEARRt AFEA Al2tE MZAstE 2ol Jhse ot

12. Other matters not regulated in this contract will follow provisions of the Labor Standards Act.

¥ The terms and conditions of the labor contract for employees in domestic help and nursing can be freely
decided through the agreement between an employer and an employee.

IL:' °J ol
(YY/MM/DD)
AL R} (MY =& Q)
Employer: (signature)
22X} (MY == ¢)

Employee: (signature)




